
 
 

 

Service at the Ann Richards School 
for Young Women Leaders 

 

How to Log Service Hours Video 
 

As an Ann Richards School student, you will be expected to serve your school and the larger global community. 
This is an important part of our mission statement and our school culture. 
 
You will track your service hours in a program called x2vol with support from your STARS teachers. New 
students, please wait until we help you set this us within our school account next year. Additionally, you 
will describe and reflect on your service in your grade-level portfolio and share what you did and learned with 
your classmates. You will learn how to do both the portfolio reflection and x2vol tracking in your STARS class.  
 
Records of your service will be archived indefinitely through your x2vol accounts. This will be valuable when 
you are applying to colleges and for scholarships. Colleges love seeing the amount of service our Ann Richards 
Stars complete. It will be convenient for you to have all of your service information in one place.  
 
Service hours need to be completed and supervised by an adult working with the non-profit and recorded by you 
on x2vol.com. Your grade level determines the minimum amount you are recommended to complete during that 
school year. If you follow the recommended number of hours, you will graduate with at least 100 hours of 
service!  
 
At graduation, students will wear cords for different honors and accomplishments. One of the important cords, 
and one we hope everyone will earn, is the white service cord. Graduates need to complete all of the 
recommended high school hours, 70 in total, to earn a service cord at graduation. 
 
We will be using x2vol.com to record your service hours electronically. If you do not have a log in, or if you 
have forgotten how to use your account, see a STARS teacher during tutoring hours. 

Ann Richards Service Hours Guidelines by Grade Level 
Based on your grade level, we recommend that each student complete a minimum number of service learning 
hours every year, beginning the summer before, and ending in April of that year. 

Grade 6 = 10 Hours  
Grade 7 = 10 Hours 
Grade 8 = 10 Hours 

Grade 9 = 15 Hours 
Grade 10 = 15 Hours 
Grade 11 = 20 Hours 
Grade 12 = 20 Hours

 
Quarterly Check-ins to Keep You on Track (Strongly Suggested) 

 

● October 13, 2024: Complete one-fourth of your service hours by this date.  
● December 8, 2024: Complete one-half of your service hours by this date. 
● February 22, 2025: Complete three-fourth of your service hours by this date. 
● April 30, 2025: Complete ALL of your service hours by this date. 

 
 

https://drive.google.com/file/d/14EqrBvB352_F8Qas55FQKkplE4aPnnOa/view?usp=sharing


 
 

 

What Counts as Service?  
 

In order for your activity to qualify as service, you must be able to answer “Yes” to all of the following 
questions: 

1)  Are you helping others?  (this would be a community of need) 
2)  Is it voluntary?  (you do not get paid) 
3)  Is it for a non-profit organization? (Any profit made goes back into the organization, which serves 
the community. If you are not sure if it is a non-profit, ASK!) 
4)  Was it completed outside of school hours? 

 
Fix formatting! 
A few examples of Service:     A few examples of NON-Service: 

➔ - Working at the Public Library - with no pay  - Babysitting 
➔ - Helping at your former/current school        - Anything completed during school hours   

 (Mission Monday service sessions, yoga 
leadership, some teacher-led service 
opportunities may be pre-approved by 
the STARS department) 

➔ - Volunteering at an animal shelter    - Pet Sitting 
➔ - Sorting/organizing food at a food bank   - Helping your neighbor move/clean 
➔ - Providing a service at your place of worship       - Anything that generates money for you  
➔ - Participating in an ARS Service Hour activity  or a club you are in (FUNDRAISER) 
➔ Approved Mission Monday service sessions   
➔ Service during Senior Flex Periods  
➔ Leading Grade-Level Yoga 
➔ Class-based service field-trip with prior approval of  

STARS department     
 

How to Get Credit for Your Service Hours 
 

What to Log in X2vol 
 

As you are completing your Service Hours throughout the year, log your hours into x2vol.com by the deadlines listed in 
the last section. You need to provide the contact information for the adult who supervised your service for each entry 
(name, phone number and email address)!  
 
Please be sure to use the name of the organization as your Activity Title.   
(Example:  “My Elementary School” = poor Activity Title.  “Joslin Elementary School” = good Activity Title.) 
 
In the Description Box, write a brief description of the activities you did to support the community of need. 
 
 
 

 



 
 

 

What to Document in your Portfolio 
 
In addition to logging your hours in x2vol, you will reflect on what you did and learned in your grade-level portfolio. Take 
photos during your service to include in your portfolio. 
 
Use the questions below to guide your portfolio reflection. 
 

● What is the purpose of the non-profit organization and/or event you served?    
● What did you do during your service hours? 
● How or why was your service needed?                                                       
● What skills did you develop through the activity? 
● Through this service learning, what did you learn about yourself? 
● How will you use what you have learned in this experience? 
● Would you be willing to serve this organization again?  Why, or Why not? 

 
 

Ann Richards Service Hours and Award System 
 

● 25 Hours per year for Middle School will earn a Service Certificate (no presentation required). 
● 50 Hours per year for High School will earn a Service Certificate (no presentation required). 

 
Students who reach the following levels may receive Service Pins  

after making presentations for each level: 
50 Hours White Pin 
75 Hours Blue Pin 
100 Hours Black Pin 

 
The presentation requirement for pin consideration can be fulfilled by completing both of the following: 
  

● Meet with STARS teacher to seek approval of presentation proposal 
● Schedule presentation time 
 

During this presentation the student must describe the service and the organization for which she  performed her 
service.  The presentation should be no longer than 5 minutes. 
The presentation should be able to answer ALL of the following: 
 

● Describe the organization/agency served. 
● What was done during the service hours? 
● Why was the service needed?  
● Why was this particular type of service chosen? 
● What skills were developed through the activities? 
● What was the personal impact of this service? 
● Be prepared to answer questions about the service and the agency. 

 
You must request the opportunity to make your presentation before April 30.  This will allow time for your 
teachers to arrange for your presentation. We encourage you to present early in the year to inspire other students 
to do service. 


